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Written for practitioners and nonprofit corporations, this concise guidebook offers a basic introduction to what is a nonprofit corporation and how it is formed; options for organizational
structure; operating the corporation; tax exemptions; directors' responsibilities; and much more.
Employees with valuable skills and a sense of their own worth can make their jobs, pay, perks, and career opportunities different from those of their coworkers in subtle and not-so-subtle
ways. This book shows how such individual arrangements can be made fair and acceptable to coworkers, and beneficial to both the employee and the employer.
Nonprofit organizations are under increasing pressure to demonstrate impact and that the funds raised to operate their organizations are maximized and used effectively. This book
demonstrates how to create a culture of learning (intentional learning from reflection and feedback focused on successes and failures) that will lead to ongoing performance measurement and
improvement. Because nonprofit organizations rely heavily on volunteers and are focused on mission, not money, it is critical for them to create a culture in which learning is a motivator for
change. The book breaks down learning into four levels: individual, team, whole organization and community. Learning at each of these levels is described and then specific tools are
presented. The tools are hands-on and practical, which facilitate reflection and feedback.
Global Corruption and Ethics Management: Transforming Theory into Action is focused on integrating research from a diverse array of scholars and translating it into proactive skills; the
empirical content is presented clusters of short chapters, each cluster or section is followed by a synopsis of skills for implementation based upon this new knowledge. The scope of the
content encompasses the work of top scholars and experienced professionals from across the globe to strategically outline the mercurial nature of corruption, its causes, the systems and
practices that facilitate it, its short- and long-term consequences, new measures for assessing and diagnosing remedies, and steps that can be taken to prevent it. Scholars and students can
use it as a jumping-off point for further research, and practitioners can immediately expand their repertoire of tools in preventing and fighting corruption through implementation of the skills
synopses. Further, incorporating digital media resources such as a companion website offering links to measurements and assessments, and accessible instructors’ tools will dramatically shift
the benchmark for studying and implementing Global Corruption and Ethics Management; there is no other book on corruption AND ethics management with the empirical gravitas, variety of
application tools, and with this level of accessibility.
The third edition of Planning Programs for Adult Learners explores the development of adult education programs in clear and specific detail. The book offers a popular step-by-step guide that
contains information on every area of program planning for adult learners, from understanding the purpose of educational programs to obtaining suitable facilities to incorporating technology
appropriately. This important resource is written for educators and practitioners for whom planning programs is a full-time responsibility or only a part of their jobs, as well as volunteers in a
variety of organizations. This new edition integrates the relevant literature from the past decade on globalization, culture, and technology that has influenced the world in which adult educators
now practice. The book is filled with examples and scenarios that illustrate the precepts and advice from Caffarella's proven Interactive Model of Program Planning and the handy chapter
checklists remind practitioners what to focus on in their practice. In addition, the third edition puts the focus on critical administrative tasks and explores the ethical issues related to program
planning. With the Interactive Model of Program Planning, the authors provide adult educators and practitioners in all fields a set of intellectual and practical tools to plan effective educational
programs for adults.
This is a comprehensive, but easy-to-use guide for anyone who wants to form a corporation in any state. This edition is updated to cover all changes to state, federal, and tax law.
Running your LLC, step by step A limited liability company can give your small business both tax benefits and protection from personal liability for business debts. But without careful record
keeping, regular meetings, and formal minutes, you could lose these advantages. Your Limited Liability Company provides all the instructions and forms you need to maintain the legal validity
of your LLC. Forms include: Minutes of LLC Meeting Waiver of Notice of Meeting Approval of LLC Minutes Written Consents for Single-Member LLCs You’ll also find more than 50 of the most
commonly used legal resolutions to insert in your minutes or written consents. Use them to: declare distributions of LLC profits to members hire employees and contract with outside firms
approve LLC contracts approve salary increases and bonuses authorize bank loans elect corporate tax treatment for your LLC, and amend the articles and operating agreement. With
Downloadable Forms Provides 70 minutes and resolution forms with step-by-step instructions on how to document important LLC decisions, votes, and transactions. All forms are included in
the book and are available for download on nolo.com.
Form a California nonprofit corporation Tens of thousands of arts groups, educators, social service agencies, environmental groups, and others have used this bestselling book to form their
California nonprofit. Your group can too. Use this book to form your California nonprofit corporation and obtain your federal and state tax exemptions. We provide step-by-step instructions for
both the longer IRS Form 1023 and the streamlined IRS Form 1023-EZ application. This edition covers the new required online filing for the Form 1023. How to Form a Nonprofit Corporation
in California shows you how to: choose a legal name prepare articles of incorporation create your bylaws obtain federal and state tax-exempt status prepare minutes for your organizational
meeting establish a corporate records book, and handle postincorporation filings and tasks. With downloadable forms: Forms to help you form your nonprofit are included both in the book and
online (details inside).
This trusted handbook for nonprofit board service is newly revised and includes new case studies and even more tips and ideas from the trenches of nonprofit board work. Doing Good Better
is approachable wisdom. Edgar Stoesz has made Doing Good Better a guidebook for both board members of nonprofits, whether new to the task, or highly experienced. First, Stoesz identifies
two failings common to many boards of nonprofit organizations that are often overlooked: 1. A board’s governance role is very different from the role of management. “Making this distinction
requires a reorientation for most board member, because in their day jobs, they are managers or employees.” 2. Boards often fail at two matters: a.) preparation of their members, and b.)
regular evaluations of their own effectiveness and focus. In practical, pointedly-written chapters, Stoesz covers: Helping Directors Understand Their Governance Role A Plan to Fulfill the
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Purpose Reporting Back to the Members Planning Effective Meetings Great Boards Have a Good Fight (occasionally) Working Your Way Through a Crisis Great Boards Celebrate Leaving
Right Stoesz deftly interweaves background philosophy, vision, and razor-sharp specific ideas. "Discussion/Action Questions” conclude many of the chapters. In addition, Stoesz offers a
“Board Evaluation Form,” a “Director’s Self-Evaluation Form,” and an outline for the “Executive Director Annual Review.”
Indispensable for all types and sizes of nonprofit organizations, this important book imparts a clear sense of the technical expertise and proficiency needed as a nonprofit financial officer and
includes real-world case studies, checklists, tables, and sample policies to clarify and explain financial concepts.
This handy and valuable parliamentary reference book fills a large informational gap for those who are preparing for and running nonprofit business meetings. An important complement to
your rule book, the author simultaneously draws upon the three principal sources of parliamentary authority by including: 1. A sample of state nonprofit statutory law. 2. Selected legal case
law. 3. Five of the principal parliamentary rule books. Information about the use of electronic technology, executive (closed) session, and conflicts of interest is also provided. Correct
parliamentary meeting procedure is essential to the efficient and proper functioning of nonprofit organizations. Without it, an organization's goals and operation may be thwarted by inefficient
and mistake-filled meetings. It is vital for nonprofits to stay informed on this subject. Parliamentary Law and Practice for Nonprofit Organizations - Third Edition is a practical and authoritative
resource for professionals and volunteers who govern and participate in nonprofit organizations. The field of parliamentary procedure has seen a significant upsurge in state statutory changes
and litigation. Parliamentary rule books have also been updated. This unique reference book fills a large void and will help nonprofit organizations when challenged to keep up with these
developments before and during business meetings. For use by associations, foundations, condominium groups, universities, labor unions, hospitals, local governments and others with
boards, it is not a procedural rule book but a very valuable addition and complement to them. And while not a substitute for the presence or advice of a professional parliamentarian or a locally
licensed attorney, be sure to bring the book along before and during a meeting of members, boards, delegates, and large committees to research a variety of procedural situations. This book
is also useful when studying the field of parliamentary law or drafting bylaws.
The essential tax reference book for every nonprofit Nonprofits enjoy privileges not available to other organizations. But these privileges come at a price: Nonprofits must comply with special
IRS rules and regulations to maintain their tax-exempt status. Practical, comprehensive, and easy to understand, Every Nonprofit’s Tax Guide explains ongoing and annual IRS compliance
requirements for nonprofits, including: a detailed look at Form 990 line-by-line instructions for Form 990-EZ conflicts of interest and compensation rules charitable giving rules unrelated taxable
business income rules lobbying and political activity restrictions nonprofit bookkeeping, and other key tax rules. Whether you are just starting your nonprofit or are well established, you’ll find
all the information you need to avoid the most common issues nonprofits run into with the IRS. Updated to include new rules that affect nonprofits under the Tax Cuts and Jobs Act, effective in
2018.
A concise overview of the legal needs of nonprofit organizations Good Counsel is a compact and personable overview of the legal needs of nonprofits, crafted by one of America's most astute
nonprofit general counsels. The book distills the legal needs of the 1.8 million tax-exempt organizations in the United States.Written in a clear and accessible style, with plenty of humor and
storytelling as well as illustrative case studies, Good Counsel explains the basics of nonprofit corporate law, governance, and the tax exemption. It then takes a department-by-department look
at legal topics relevant to program, fundraising, finance, communications, human resources, operations, contracts, government relations, and more. Good Counsel is designed help
organizations fulfill their missions to do the public good. Designed to impart confidence and demystify the issues, Good Counsel is a must-read for nonprofit professionals and board members
as well as lawyers and law students. Using Good Counsel as their playbook, lawyers, executives, and trustees can get an overview of the most common legal, governance, and compliance
issues facing their organization and together ramp up a top-notch legal function. Contains practice pointers, checklists, and assessment tools Features sample contracts, licenses, and other
form documents Filled with case studies and end-of-chapter focus questions, as well as available lesson plans for easy classroom use by educators in business, management, public policy,
and law schools Good Counsel is the first-of-its-kind guidebook written by the sitting General Counsel of a major nonprofit. Written by influential author, speaker, and Bar leader Lesley
Rosenthal, the General Counsel of Lincoln Center for the Performing Arts, Good Counsel shares the insights of a Harvard Law School graduate with years of in-house and business law
experience as well as board service.
Helping you successfully start a nonprofit organization the right way or strengthening the governing, financial, and capacity-building framework of your existing nonprofit organization! Ready to
do some good? Ready to give back to the community? You better be! Because in Nonprofit Kit For Dummies you’ll find the tools and strategies you need to organize and shift your nonprofit
into high gear. Buckle up and hit the gas as you master the latest techniques in nonprofit startup, recruiting the right board members, identifying collaborative stakeholders, grant writing, online
fundraising, and marketing. You’ll learn to improve your management practices, raise more money, give more effectively, and plan more creatively. This book’s supplementary online
resources include expertly written organization plans, financial procedure outlines and guides, and event planning tools you can implement immediately to help your nonprofit help more
people. It also walks you through how to: Find up-to-date info on the latest web-based campaign tools, like Kickstarter, Kiva, and others Use templates, checklists, and plans to organize your
nonprofit’s finances, employee relations, and legal structure Survive and thrive during challenging times, like those caused by pandemics and natural disasters Starting and running a nonprofit
organization takes heart, courage, and know-how. You’ve got the first two taken care of. Let Nonprofit Kit For Dummies help you with the knowledge as you lift your nonprofit to new heights.
From the creator of the popular website Ask a Manager and New York’s work-advice columnist comes a witty, practical guide to 200 difficult professional conversations—featuring all-new
advice! There’s a reason Alison Green has been called “the Dear Abby of the work world.” Ten years as a workplace-advice columnist have taught her that people avoid awkward
conversations in the office because they simply don’t know what to say. Thankfully, Green does—and in this incredibly helpful book, she tackles the tough discussions you may need to have
during your career. You’ll learn what to say when • coworkers push their work on you—then take credit for it • you accidentally trash-talk someone in an email then hit “reply all” • you’re
being micromanaged—or not being managed at all • you catch a colleague in a lie • your boss seems unhappy with your work • your cubemate’s loud speakerphone is making you homicidal •
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you got drunk at the holiday party Praise for Ask a Manager “A must-read for anyone who works . . . [Alison Green’s] advice boils down to the idea that you should be professional (even when
others are not) and that communicating in a straightforward manner with candor and kindness will get you far, no matter where you work.”—Booklist (starred review) “The author’s friendly,
warm, no-nonsense writing is a pleasure to read, and her advice can be widely applied to relationships in all areas of readers’ lives. Ideal for anyone new to the job market or new to
management, or anyone hoping to improve their work experience.”—Library Journal (starred review) “I am a huge fan of Alison Green’s Ask a Manager column. This book is even better. It
teaches us how to deal with many of the most vexing big and little problems in our workplaces—and to do so with grace, confidence, and a sense of humor.”—Robert Sutton, Stanford professor
and author of The No Asshole Rule and The Asshole Survival Guide “Ask a Manager is the ultimate playbook for navigating the traditional workforce in a diplomatic but firm way.”—Erin Lowry,
author of Broke Millennial: Stop Scraping By and Get Your Financial Life Together
THE HANDBOOK OF NONPROFIT GOVERNANCE From BoardSource comes The Handbook of Nonprofit Governance. This comprehensive resource explores the overarching question of
governance within nonprofit organizations and addresses the roles, structures, and practices of an effective nonprofit. The Handbook of Nonprofit Governance covers the topics that are of
most importance to those charged with creating and sustaining effective leadership, including building a board; succession planning; policies; financial oversight; fundraising; planning;
strategic planning processes; risk management; and evaluation of the board, CEO, and organization. Praise for The Handbook of Nonprofit Governance "This is the first book I've found that
covers the topic of governance from A to Z. I know what I'll be assigning the students in my governance class as a textbook next semester!" —TERRIE TEMKIN, founding principal,
CoreStrategies for Nonprofits, Inc. "BoardSource has prepared an exceptional resource for nonprofit boards and leaders. This comprehensive volume offers timely and relevant information
about board work and governance, including practical tools and resources that will be valuable to all types of nonprofits." —DAVID O. RENZ, chair, department of public affairs; Beth K.
Smith/Missouri Chair in Nonprofit Leadership; and director, Midwest Center for Nonprofit Leadership; University of Missouri, Kansas City "If you are involved in nonprofit organizations, and if
you ever have doubts about how they are best run, this is the book for you-and BoardSource is the place to turn." —FISHER HOWE, consultant, Lavender/Howe & Associates, and author, The
Nonprofit Leadership Team BoardSource (formerly the National Center for Nonprofit Boards) is the premier resource for practical information, tools and best practices, training, and leadership
development for board members of nonprofit organizations worldwide.
Nonprofit Meetings, Minutes & RecordsHow to Properly Document Your Nonprofit's ActionsNolo
Practical business and management advice to get a nonprofit up and running and – most importantly – keep it going.
"A step-by-step guide to forming a 501(c)(3) nonprofit in any state"--Cover.
This book covers the formation, tax, governance, and documentation issues [of nonprofit organizations] ... and addresses some other areas, including mergers and sale of assets of nonprofits
as well as dissolution of nonprofits. -- From the author's preface.
Nonprofits abound! Nearly 1.5 million organizations are busy preserving historic sites, saving libraries, helping the homelessand so much more. Yet, while some have sophisticated recordkeeping systems, most nonprofits are staffed by volunteers who need help running the organization and keeping up a proper paper trail.That help is here: Nonprofit Meetings, Minutes &
Records. It provides the all-in-one solution every nonprofiteer needs to hold meetings and document actions taken by the board members. Step by step, it walks readers through: calling
meetings appointing officers taking minutes making resolutions voting on proposals adjourning meetings working with a lawyer, if necessary finding a tax advisor Nonprofit Meetings, Minutes &
Records also provides useful tips and advice on how to do important tasks, such as organizing records, preparing meeting folders and taking minutes. Plus, all the documents readers need
are included as tear-outs and on CD-ROM.
Strengthen your adult education program planning with this essential guide Planning Programs for Adult Learners: A Practical Guide, 4th Edition is an interactive, practical, and essential guide
for anyone involved with planning programs for adult learners. Containing extensive updates, refinements, and revisions to this celebrated book, this edition prepares those charged with
planning programs for adult learners across a wide variety of settings. Spanning a variety of crucial subjects, this book will teach readers how to: Plan, organize, and complete other
administrative tasks with helpful templates and practical guides Focus on challenges of displacement, climate change, economic dislocation, and inequality Plan programs using current and
emerging digital delivery tools and techniques including virtual and augmented reality Planning Programs for Adult Learners provides an international perspective and includes globally relevant
examples and research that will inform and transform your program planning process. Perfect for adult educators and participants in continuing education programs for adults, the book will
also be illuminating for graduate students in fields including education, nursing, human resource development, and more.
Keep your corporate status—and avoid personal liability Incorporating your business is an important first step in obtaining limited liability status. To keep that status, you must observe a
number of legal formalities, including holding and documenting shareholder and director meetings. Meeting minutes form the primary paper trail of a corporation’s legal life—and The Corporate
Records Handbook provides all the instructions and forms you need to prepare them. Minutes forms include: Notice of Meeting Shareholder Proxy Minutes of Annual Shareholders’ Meeting
Minutes of Annual Directors’ Meeting Waiver of Notice of Meeting, and Written Consent to Action Without Meeting. You’ll also find more than 75 additional resolutions which let you: elect S
corporation tax status adopt pension and profit-sharing plans set up employee benefit plans amend articles and bylaws borrow or lend money authorize bank loans authorize a corporate line of
credit purchase or lease a company car and more!
Records of a nonprofit organization that works to further expand college opportunities for low-income, first-generation students and students with disabilities. Includes board of directors'
meeting minutes; executive directors' files; records documenting the organization's contacts with Congressional committees considering the appropriation federal funds for higher education; in
addition to news clippings, newsletters, and the records of some state and regional affiliates.
WHEN BAD THINGS HAPPEN--discusses the dreaded possibility that a crisis might strike a nonprofit group. Defining a crisis as an event which threatens the existence of the organization,
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"When Bad Things Happen to Good Organizations" goes on to discuss prevention and cure by focusing on policies and people. While other books offer management advice to nonprofits or
discuss organizational development, "When Bad Things Happen to Good Organizations" is a vital resource for every nonprofit which might encounter a disaster--which is to say, every
nonprofit organization. The focus on policies and on people (board and staff) is from the discrete perspective of preventing crises which might be prevented and mitigating the damage of those
which cannot. "When Bad Things Happen to Good Organizations" will bring peace of mind to leaders of nonprofits, whether they be executives or boards or pastors or councils. It is practical
and can be implemented easily.
Thought-provoking and accessible in approach, this updated and expanded second edition of the Nonprofit Meetings, Minutes & Records provides a user-friendly introduction to the subject,
Taking a clear structural framework, it guides the reader through the subject's core elements. A flowing writing style combines with the use of illustrations and diagrams throughout the text to
ensure the reader understands even the most complex of concepts. This succinct and enlightening overview is a required reading for advanced graduate-level students. We hope you find this
book useful in shaping your future career. Feel free to send us your enquiries related to our publications to info@risepress.pw Rise Press
"How to properly document your nonprofit's actions"--Cover.
Designed to help nonprofit board members and senior staff, "The six books address all of the fundamental elements of service common to most boards, including board member
responsibilities, how to structure the board in the most efficient manner, and how to accomplish governance work in the spirit of the mission of the organization."--Pg. 2 of Book 1.
Are you new to a board and have no idea what’s expected of you? Do you know what a board’s six key responsibilities are? Do you know what your relationship with the Executive Director
should be? If not, this book is for you. So many board members—especially of small nonprofits—want to support a nonprofit and readily accept the invitation to join the board. It’s only then that
they discover they are in over their heads, with no idea of their expectations and responsibilities. The Little Book of Boards is here to throw that drowning board member a rope. Told with a
conversational style, this book will lead you through the basics of being on a board, how meetings work, and what’s expected between meetings. In addition, at the back of the book are
several in-depth resources for understanding Roberts Rules of Order, bylaws, committee structures, board leadership, and much more. Perfect for any new board member—or for an entire
board that is feeling lost—this book and its common sense approach will serve you every year you are on the board.
Since this classic work was originally published in 1984, there have been major shifts in the nonprofit world -- the growth of more profit-oriented ventures, the overhaul of accounting rules, new
partnerships, and an emphasis on customer-oriented service and leadership. In easy-to-understand language, Thomas Wolf explains how to cope with these changes and deal with the
traditional challenges of managing staff, trustees, and volunteers.
This updated edition of Nonprofit Governance: The Executive's Guide expands the scope of its popular predecessor to address issue relevant to both directors and managers of nonprofit.
How to keep any nonprofit out of trouble, running smoothly, and accomplishing its mission "Jack Siegel--lawyer, accountant, management consultant, and computer whiz--takes the putative
director or officer of a nonprofit organization on a useful and often entertaining voyage throughout the realm of the tax-exempt organizations universe, pointing out its quirks, foibles, and legal
liabilities along the way. His handbook will make mandatory--and arresting--reading for those who are already serving as trustees, directors, officers, and key employees of exempt
organizations, particularly charitable ones. Siegel's goal, in which he succeeds, is to help directors and officers of nonprofit organizations 'make better decisions.' The book is full of large policy
analyses and paragraphs on the details, such as board size, board committees, board meeting formats, the contents of minutes, and the duties of officers. Salted with some excellent real-life
examples, what also sets this book apart from most in its genre is the tone: the writing style, the brusqueness, the bluntness. He complains that too many directors 'check their good judgment
at the boardroom door.' He advises individuals who 'desire agreement and demand adulation' to stay off boards; he insists on 'commitment' and 'institutional tension' with the executive
director. He warns prospective directors that some organizations want, in addition to time and judgment, 'either your money or your ability to raise money.' To my delight, he extols the virtues
of 'some level of expenditures' for qualified lawyers and accountants. Please join me in adding this most helpful handbook to your nonprofit library." --Bruce R. Hopkins, Attorney at Law, author
of The Law of Tax-Exempt Organizations, Eighth Edition and Starting and Managing a Nonprofit Organization: A Legal Guide, Fourth Edition
"Clear, correct, and deep, this is a welcome addition to discussions of law and computing for anyone -- even lawyers!"-- Lawrence Lessig, Professor of Law at Stanford Law School and founder of the Stanford
Center for Internet and Society If you work in information technology, intellectual property is central to your job -- but dealing with the complexities of the legal system can be mind-boggling. This book is for
anyone who wants to understand how the legal system deals with intellectual property rights for code and other content. You'll get a clear look at intellectual property issues from a developer's point of view,
including practical advice about situations you're likely to encounter. Written by an intellectual property attorney who is also a programmer, Intellectual Property and Open Source helps you understand
patents, copyrights, trademarks, trade secrets, and licenses, with special focus on the issues surrounding open source development and the GPL. This book answers questions such as: How do open source
and intellectual property work together? What are the most important intellectual property-related issues when starting a business or open source project? How should you handle copyright, licensing and
other issues when accepting a patch from another developer? How can you pursue your own ideas while working for someone else? What parts of a patent should be reviewed to see if it applies to your
work? When is your idea a trade secret? How can you reverse engineer a product without getting into trouble? What should you think about when choosing an open source license for your project? Most legal
sources are too scattered, too arcane, and too hard to read. Intellectual Property and Open Source is a friendly, easy-to-follow overview of the law that programmers, system administrators, graphic designers,
and many others will find essential.
UnBranded Title
The California Coalition for Mental Health records consists of correspondence, agendas, meeting minutes, financial information, flyers and brochures, 1983-1990, that document the activities of this non-profit
organization whose purpose was to provide statewise leadership to ensure effective care and services for the mentally ill in California. Also included are records of the California Mental Health Advocates for
Children and Youth (1983-1986).
Should be a part of any serious business library -- and any corporate library.- Bookwatch - This practical guide gives step-by-step instructions plus the legal forms to be filled out and filed to keep corporate
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status. - Orange County Register
Working groups play a major role in the development of health & human services. The authors discuss the skills needed for effective participation & leadership within these groups.
Robert's Rules of Order Newly Revised, commonly referred to as Robert's Rules of Order, RONR, or simply Robert's Rules, is the most widely used manual of parliamentary procedure in the United States. It
governs the meetings of a diverse range of organizations-including church groups, county commissions, homeowners associations, nonprofit associations, professional societies, school boards, and trade
unions-that have adopted it as their parliamentary authority. The manual was first published in 1876 by .US Army officer Henry Martyn Robert, who adapted the rules and practice of Congress to the needs of
non-legislative societies. Ten subsequent editions have been published, including major revisions in 1915 and 1970. The copyright to Robert's Rules of Order Newly Revised is owned by the Robert's Rules
Association, which selects by contract an authorship team to continue the task of revising and updating the book. The 11th and current edition was published in 2011. In 2005, the Robert's Rules Association
published an official concise guide, titled Robert's Rules of Order Newly Revised In Brief. A second edition of the brief book was published in 2011.
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